
Hazardous Waste Management Plan 

Purpose: 

Introduction 

The management of hazardous waste is governed by the Environmental Protection Agency 

(EPA) regulations, specifically, 40CFR260-262. These regulations are the implementation of the 

Resource Conservation and Recovery Act (RCRA). Some states, of which Arkansas is one, are 

authorized by the EPA to run their own hazardous waste program; these are known as 

agreement states. In Arkansas, this function is executed by the Arkansas Department of 

Environmental Quality (ADEQ) and the regulations are codified in AR regulation 23 rather than 

40CFR 260-262. While the ADEQ regulations are almost a duplicate copy of the EPA regulations, 

they are slightly more stringent. This increased stringency affects both small quantity and large 

quantity generators of hazardous waste. 

The word hazardous in the context of waste generation has a very specific and limited meaning. 

While hazardous in general uses means something that is a threat to human health, ADEQ takes 

the approach of environmental protection. When the word hazardous is used when referring to 

waste, it strictly means that the waste is subject to the regulations. A waste could legitimately 

be a threat to human health, but if it is not regulated according to regulation 23, it is not a 

hazardous (regulated) waste. Alternatively, a waste may be little or no threat to human health 

and still meet the regulatory definition of a hazardous waste. 

If a waste is determined to be hazardous by the regulations, its disposal options are explicitly 

defined by the hazardous waste management regulations; however, disposal options are not 

defined for non-regulated waste. Local ordinances may preclude disposal of chemical waste in 

the sewer or landfill so no chemical should be poured down the drain without written approval 

from the EHS director including container residues.  

Definitions 

Acutely Hazardous Waste means unused chemicals to be discarded that appear on the P-list or 

a spent chemical that appears on the F-list from F027-F033. The limit for accumulation at any 

one time of acutely hazardous waste for SQGs and CESQGs is one kilogram or one quart. 

Central Accumulation Area (CAA) means where hazardous waste is accumulated once a satellite 

accumulation area container is full.  

Characteristic Waste means any material that is a hazardous waste because it has certain 

characteristics. The characteristics are defined on the D-list. 



Conditionally Exempt Small Quantity Generator (CESQG) means a generator of hazardous waste 

that generates less than 100 kg per month (approximately 27 gallons) of hazardous waste and 

less than 1 kg of acutely hazardous waste and accumulates less than 1000 kg of hazardous 

waste and less than 1 kg of acutely hazardous waste on site at any one time.  

Corrosive means any material that has a pH of less than 2.0 or more than 12.5 or corrodes steel 

at a rate of more than 0.25 inches per year. 

D-list means the list that determines whether or not a waste is a hazardous waste based on the 

characteristics of that waste. 

DOT means US Department of Transportation. 

Environmental Health and Safety (EHS) means an individual trained to make a hazardous waste 

determination that will move chemical waste from the satellite accumulation area to the 

central accumulation area. 

F-list means the list that contains spent chemicals from non-specific sources. If a waste appears 

on this list, it is a hazardous waste. 

Flash point means the temperature at which a chemical can form an ignitable mixture with air 

(will ignite if a flame or spark is applied to the mixture). This information can be found on the 

Safety Data Sheet (SDS) for the chemical. 

Generator means any person that generates hazardous waste. It can also mean the entity that 

generates hazardous waste with respect to the generator status of an entity. 

Hazardous Waste means any waste that is regulated under RCRA. This includes both 

characteristic and listed waste. The word “hazardous” in this context may be used 

interchangeably with the word “regulated”. 

Ignitable means any material that has a flash point that is less than 140 degrees Fahrenheit (60 

degrees Celsius). 

K-list means the list that contains spent chemicals from specific sources. If a waste appears on 

this list, it is a hazardous waste. 

Large Quantity Generator (LQG) means a generator of hazardous waste that generates more 

than 1000 kg per month of hazardous waste or more than 1 kg of acutely hazardous waste or 

accumulates more than 6000 kg of hazardous waste or more than 1 kg of acutely hazardous 

waste on site at any one time.  



Listed Waste means any material that is a hazardous waste because appears on one of the EPA 

lists: F-list, K-list, P-list or U-list. 

Manifest means the shipping paperwork that must accompany a shipment of hazardous waste. 

Mixed Waste means hazardous waste that is mixed with biological or radioactive waste. 

Oxidizer means a material that has the ability to provide oxygen to help sustain a combustion 

reaction. 

P-list means the list that contains unused chemicals that are going to be discarded. If a waste 

appears on this list, it is an acutely hazardous waste. 

Reactive means is any material that is unstable, explosive, reacts violently with water or air or 

forms toxic gases when exposed to water or air at ambient temperature. 

Satellite Accumulation Area (SAA) means the area where waste is initially generated that is 

under the control of the generator. A room or lab would be considered one SAA. 

SDS means safety data sheet. This sheet is provided by the manufacturer and it contains 

information about a material such as the hazards associated with the chemical, the signs and 

symptoms of exposure to the chemical as well as some of the materials chemical and physical 

properties. 

Small Quantity Generator (SQG) means a generator of hazardous waste that generates more 

than 100 kg per month (approximately 27 gallons) of hazardous waste but less than 1000 kg per 

month, less than 1 kg of acutely hazardous waste and accumulates less than 6000 kg of 

hazardous waste and less than 1 kg of acutely hazardous waste on site at any one time.  

Toxic means any material that contains an amount over the regulatory limit of one or more of 

the 40 chemicals designated by the EPA as causing to have the characteristic of toxicity. These 

40 chemicals are given on the D-list. 

U-list means the list that contains unused chemicals that are going to be discarded. If a waste 

appears on this list, it is a hazardous waste. 

Roles and Responsibilities 

Generator in a laboratory or laboratory support area: The responsibilities of this type of 

generator are as follows: 

1. The generator must be trained before hazardous waste is generated. This is the only 

way a generator will know how to properly manage their chemical waste. 



2. The generator must apply a label to the waste container before waste is added to the 

container. The label must use the words “chemical waste”, a description of the waste 

and the date waste was first added to the container. A label template is available on the 

EHS website. 

3. The generator must make sure the labeled container is closed tightly unless waste is 

being added to the container.  

4. When the container is full, the generator must arrange for pickup of the full container 

with EHS via the online request form. EHS will take the container from the point of 

generation to the CAA for processing.  

5. If a generator wishes to discard unused chemicals, the generator must notify EHS so that 

the disposition of the chemicals can be determined. 

6. A generator must not pour chemicals down the drain without written approval from 

EHS. 

7. A generator must not move waste from one SAA into another. Movement within one lab 

or room may be allowed, but check with the EHS first.  

8. A generator may have a working container for chemical waste that can remain open 

while a process is ongoing. The working container must be emptied at the end of the 

process or the end of the day, whichever comes first, into an appropriately labeled and 

dated container. 

9. A generator must provide his or her own container for chemical waste. If large volumes 

of waste will be generated, EHS may provide a container upon request. When using a 

container that previously contained a chemical for storage of chemical waste, the 

container must: 

a. Be thoroughly rinsed to be sure no residue of the previous chemical is left. 

b. Have the label defaced and a chemical waste label placed on it so that there is no 

confusion about the contents of the container. 

c. Be compatible with the waste that is going to be added to it. 

Generator in non-laboratory support areas: The responsibilities of this type of generator are as 

follows: 

1. The generator must be trained before hazardous waste is generated. This is the only 

way a generator will know how to properly manage their hazardous waste. 

2. The generator must apply a label to the waste container before waste is added to the 

container. The label must use the words “hazardous waste” and a description of the 

waste. A label template is available on the EHS website. 

3. The generator must make sure the container is closed tightly unless waste is being 

added to the container.  



4. When the container is full, the generator must arrange for pickup of the full container 

with EHS via the online request form. EHS will take the container from the point of 

generation to the CAA for processing.  

5. If a generator wishes to discard unused chemicals, the generator must notify EHS so that 

the disposition of the chemicals can be determined. 

6. A generator must not pour chemicals down the drain without written approval from 

EHS. 

7. A generator must not move waste from one SAA into another. Movement within one 

room may be allowed, but check with the EHS first.  

8. A generator must provide his or her own container for chemical waste. If large volumes 

of waste will be generated, EHS may provide a container upon request. When using a 

container that previously contained a chemical for storage of chemical waste, the 

container must: 

a. Be thoroughly rinsed to be sure no residue of the previous chemical is left. 

b. Have the label defaced and a hazardous waste label placed on it so that there is 

no confusion about the contents of the container. 

c. Be compatible with the waste that is going to be added to it. 

 

Environmental Health and Safety: The responsibilities of EHS are as follows: 

1. EHS must be fully trained to handle hazardous waste. This includes: 

a. Training for RCRA on an annual basis 

b. Training for DOT every 3 years 

c. HAZWOPER training as often as appropriate 

2. EHS must deliver training for all hazardous waste generators. 

3. EHS must maintain control of the CAA. 

4. EHS must perform weekly inspections of the CAA. The inspections shall include checking 

container integrity and compatibility with the materials stored, checking for appropriate 

labeling and checking for appropriate closure of the containers. 

5. EHS must collect waste from the satellite accumulation areas for storage in the CAA 

upon request from generators. For waste generated in laboratories or laboratory 

support areas, pickup of containers will be accomplished upon request or less than six 

months from the date on the label, whichever comes first. For all other areas, pickup of 

containers of waste will be accomplished upon request or when the volume at a 

particular SAA exceeds 55 gallons, whichever comes first. 

6. When waste is taken to the CAA, EHS must be sure the waste is added to a container 

that is properly labeled. The label must have: 



a. The words: “Hazardous Waste: Federal and state law prohibit improper disposal” 

b. A description of the waste 

c. The appropriate EPA waste codes 

d. The date the container was brought to the CAA 

7. EHS must assure that waste is removed from the CAA within 180 days from the date 

waste was first brought into the CAA. 

8. EHS must arrange for removal of hazardous waste from the CAA when appropriate. 

9. EHS must assure that the hazardous waste manifest is completed appropriately and sign 

the document. 

10. EHS is also the emergency coordinator (EC) for the site. EHS or an appropriately trained 

designee must respond to all emergencies, 24 hours a day, 7 days a week. EHS shall 

ensure that someone is on call to respond to emergencies, as defined in the emergency 

response section, outside of business hours.  

11. EHS shall ensure that a return copy of the manifest for hazardous waste is received 

within 60 days of the shipment leaving the site. If this does not occur, EHS shall send a 

copy of the unsigned manifest and a letter of explanation to ADEQ. 

12. EHS shall ensure that all waste manifests are kept on site for at least 3 years. 

13. EHS shall ensure that an annual declaration is sent to ADEQ each year before January 31 

and that the appropriate fees, if applicable, have been paid.  

14. EHS shall ensure that if any hazardous waste is analyzed that the records are kept on 

site for three years. 

 

Procedures 

Hazardous Waste Determination 

Ultimately, the determination about whether or not a waste is truly regulated will be made by 

EHS upon waste being placed in the central accumulation area when the waste is generated in a 

laboratory or a laboratory support area. In all other areas, it is the responsibility of the 

generator to determine whether or not a waste is a hazardous waste. It is important for all 

generators to understand how a waste becomes a hazardous waste to ensure proper disposal 

procedures are followed. Improper disposal of hazardous waste can lead to hefty fines and can 

be a danger to the environment and human health. 

A waste can gain the designation of hazardous waste by demonstrating a hazardous 

characteristic or by being listed. The characteristics of a waste that can make it a hazardous 

waste are ignitability, corrosivity, reactivity and toxicity and cause these wastes to carry a D 

code as indicated below: 



D001: Ignitable- A waste is ignitable if it has a flash point below 130F. Information about 

the flash point of a material can be found on the SDS for the material. In general, 

aqueous solutions with >80% water are not ignitable. All oxidizers are also considered to 

be ignitable and carry the D001 code. 

D002: Corrosive- A waste is corrosive if it has a pH below 2.0 or above 12.5 or if it 

corrodes steel at a rate greater than 0.25 inches per year. 

D003: Reactive- A waste is reactive if it readily and violently reacts with air or water at 

ambient temperatures, is shock sensitive, or a number of other conditions. If the SDS for 

a material describes the material as “unstable”, “explosive”, “dangerous when wet”, 

“generates toxic gas when exposed to air or water” or any other similar verbiage, the 

waste should be considered reactive. 

D004-D043: Toxic- A waste is toxic if it contains any of the 40 chemicals indicated in 

appendix A at the indicated level. Note that the term toxic in this context has a very 

limited meaning. 

Note that D codes apply if the material is used OR unused. 

 

There are four lists of hazardous wastes. The F-list contains chemicals that become waste from 

non-specific sources. The K-list contains waste from processes that are specific sources (wastes 

from this list are unlikely to be generated at Arkansas State University). The P-list and U-list 

contain unused chemicals that are hazardous waste if discarded or abandoned. Codes that are 

obtained by listed waste are designated by the list from which they come (ex. F-list contains 

chemicals that will receive F-codes). 

The primary way a chemical can obtain an F-code is by being used as a solvent. An important 

thing to remember is that concentration of one of these solvents within the waste cannot cause 

it to be removed from the list. In other words, if your waste contains one drop of a material 

that has an F-code (F003 is an exception), then it is a regulated waste. Common examples of 

solvents that carry F-codes are methylene chloride (F002), acetone (F003), methanol (F003) and 

toluene (F005). The complete F-list is contained in Appendix B. 

A chemical cannot obtain a U-code unless it is discarded unused. While used chemicals receive 

D, F or K-codes, a used chemical cannot receive a U-code (or a P-code). Since generated waste 

must be generated from the same process to be consolidated, adding unused chemicals to the 

waste drums is not allowed. Common examples of chemicals that have U-codes are acetone 



(U002), chloroform (U044), methanol (U154) and methylene chloride (U080). The complete U-

list is contained in Appendix C. 

A chemical cannot obtain a P-code unless it is discarded unused. Chemicals on the P-list are 

considered acutely hazardous by the EPA. Since generated waste must be generated from the 

same process to be consolidated, adding unused chemicals to the waste drums is not allowed. 

Furthermore, adding P-list waste to a container makes the entire mixture an acutely hazardous. 

Therefore, adding P-list waste to a drum would result in a jump to the most regulated 

generator status, LQG, because the limit for accumulation of acutely hazardous waste for SQG 

and CESQG is 1 kg (2.2 lbs). Common examples of chemicals that have P-codes are sodium azide 

(P105), osmium tetroxide (P087), vanadium pentoxide (P120) and nicotine (P075). The 

complete P-list is contained in Appendix D. 

Generating used chemical waste in laboratories and laboratory support areas 

1. Review a process before beginning to determine if waste is going to be generated. 

2. Label the container with the words “chemical waste”, a description of the waste and the 

date that waste was first added to the container. The use of the chemical waste label 

template is strongly encouraged. 

3. Only open the container when waste is going to be added. The container shall remain 

closed at all other times. 

4. Once the waste container is full, the process is complete and the container is no longer 

needed, the date on the container is within 30 days of reaching six months from the 

date on the container or the amount of waste in the SAA exceeds 55 gallons, contact 

EHS for pickup of the container. The waste shall be removed within 3 days if the amount 

of waste in the SAA exceeds 55 gallons. 

5. Upon collection of a SAA chemical waste container, EHS shall transport the container to 

the CAA. At that point, EHS shall determine if the chemical waste is regulated hazardous 

waste and label and store the container appropriately. 

6. While the vendor normally completed the hazardous waste manifest and applies the 

appropriate shipping labels, ensure that all of the following are done before the waste 

leaves the site: 

a. The hazardous waste manifest is correct including EPA ID number, address, 

telephone numbers, proper shipping names of materials and amounts. 

b. The appropriate DOT hazard labels are applied to the shipping containers. 

c. The appropriate hazardous waste label is applied to the shipping containers. This 

includes the following: 



i. The words “Hazardous Waste- Federal Law Prohibits Improper Disposal. If 

found, contact the nearest police or public safety authority or the US 

Environmental Protection Agency.” 

ii. The generator name and address 

iii. The generator EPA ID number 

iv. The manifest tracking number 

v. The appropriate waste codes 

Generating used chemical waste in all other areas 

1. Review a process before beginning to determine if waste is going to be generated. 

2. By analyzing the waste or using generator knowledge, determine if the waste is a 

hazardous waste. 

3. If the waste is a hazardous waste, label the container with the words “hazardous waste” 

and a description of the waste. The use of the hazardous waste label template is 

strongly encouraged. If the waste is not a hazardous waste, it should be labeled as a 

non-hazardous waste (preferably with the label template on the website). For non-

hazardous wastes, the rest of the following steps are encouraged, but not required. 

4. Only open the container when waste is going to be added. The container shall remain 

closed at all other times. 

5. Once the waste container is full, the process is complete and the container is no longer 

needed or the amount of waste in the SAA exceeds 55 gallons, contact EHS for pickup of 

the container. The waste shall be removed within 3 days if the amount of waste in the 

SAA exceeds 55 gallons. 

6. Upon collection of a SAA chemical waste container, EHS shall transport the container to 

the CAA and apply the appropriate label (if necessary) and date. 

7. While the vendor normally completed the hazardous waste manifest and applies the 

appropriate shipping labels, ensure that all of the following are done before the waste 

leaves the site: 

a. The hazardous waste manifest is correct including EPA ID number, address, 

telephone numbers, proper shipping names of materials and amounts. 

b. The appropriate DOT hazard labels are applied to the shipping containers. 

c. The appropriate hazardous waste label is applied to the shipping containers. This 

includes the following: 

i. The words “Hazardous Waste- Federal Law Prohibits Improper Disposal. If 

found, contact the nearest police or public safety authority or the US 

Environmental Protection Agency.” 

ii. The generator name and address 

iii. The generator EPA ID number 



iv. The manifest tracking number 

v. The appropriate waste codes 

 

Discarding unused materials in laboratories and laboratory support areas 

1. Before deciding to discard unused materials, determine if the chemicals can be used by 

someone else in the lab. 

2. If the chemicals cannot be used by someone else, make a list of the chemicals you wish 

to dispose in a spreadsheet. The spreadsheet should include: the chemical name, the 

size of the container, the amount in the container (include units; this will also indicate 

whether or not the material is a liquid or solid) and what the material from which the 

container is made (plastic, glass, metal, etc.). A template is available on the EHS website. 

EHS may be available to assist with this process. 

3. Email a copy of the spreadsheet to EHS and arrange a time when the chemicals can be 

removed from the area. 

4. Do not discard unused materials into the trash or down the drain without prior written 

approval from EHS. 

5. Once unused chemicals are collected, they must be labeled with the CAA hazardous 

waste label and then stored in the CAA. The date must also be applied. 

6. Unused chemicals must be placed in secondary containers and stored in the same 

secondary container with compatible chemicals only. 

7. Refer to the section on used chemical waste to see the shipping requirements prior to 

the waste leaving the site (step 6). 

Discarding unused materials in all other areas 

1. Before deciding to discard unused materials, determine if the chemicals can be used by 

someone else. 

2. If it is a single chemical or only a few chemicals, use the online request form to request 

removal of the chemicals. If there are multiple chemicals that need to be disposed, 

make a list of the chemicals you wish to dispose in a spreadsheet. The spreadsheet 

should include: the chemical name, the size of the container, the amount in the 

container (include units; this will also indicate whether or not the material is a liquid or 

solid) and what the material from which the container is made (plastic, glass, metal, 

etc.). A template is available on the EHS website. EHS may be available to assist with this 

process. 

3. Email a copy of the spreadsheet to EHS and arrange a time when the chemicals can be 

removed from the area. 



4. Do not discard unused materials into the trash or down the drain without prior written 

approval from EHS. 

5. Once unused chemicals are collected, they must be labeled with the CAA hazardous 

waste label and then stored in the CAA. The date must also be applied. 

6. Unused chemicals must be placed in secondary containers and stored in the same 

secondary container with compatible chemicals only. 

7. Refer to the section on used chemical waste to see the shipping requirements prior to 

the waste leaving the site (step 7). 

Laboratory Cleanout 

When there are many chemicals that require disposal in a laboratory or laboratory support 

area, a laboratory cleanout may be required. The advantage of a laboratory cleanout is that any 

chemicals disposed as a part of the process do not count toward the university’s generator 

status. If 20 or more unused chemicals need to be removed from the lab, a laboratory cleanout 

will be scheduled. The following is the procedure for initiating and completing a laboratory 

cleanout. 

1. Segregate the chemicals that will potentially be disposed from those that will be left in 

the lab. If the desire is to dispose of all chemicals in the lab, this step may be skipped. 

2. Make a spreadsheet list of all the chemicals that will potentially be disposed. A template 

is available on the EHS website. 

3. Provide the list to someone within your department that can distribute the list to other 

faculty/staff within the department. This will allow the potential for a chemical to be 

used rather than being disposed. 

4. After one week, the remaining chemicals will be disposed. The list must be submitted to 

EHS at this point. This will be the beginning date of the laboratory cleanout. The 

laboratory cleanout must be completed within 30 days of the beginning date. 

5. EHS will remove the chemicals from the laboratory and transport them to the CAA. The 

chemicals will be appropriately labeled and stored when they are brought into the CAA. 

 

Materials with Special Considerations 

Discuss with EHS handling of any of the following materials prior to disposal: 

 Biological materials 

 Sharps 

 Fluorescent bulbs 

 Batteries (other than alkaline) 



 Used oil 

 Anything containing mercury 

Central Accumulation Area (CAA) 

The central accumulation area must stay under the control of EHS at all times. Unauthorized 

personnel may not enter the CAA without being escorted by authorized personnel. 

Storage in CAA 

Storage in the CAA must follow ADEQ regulations. All chemically incompatible wastes must be 

segregated. For example, corrosive materials should be segregated from organic materials. 

Adequate aisle space must be maintained between secondary containment pallets, a minimum 

of three feet. All containers must be oriented in such a way that the hazardous waste label is 

clearly visible. 

Safety Equipment in CAA 

The best way to avoid an incident is for all personnel to be fully trained to their job duties 

(described in the next section) and to have access to the appropriate fully-functioning safety 

equipment. The following equipment should be available in or near the CAA: 

 A portable fire extinguisher 

 Spill cleanup materials including: 

 Absorbent material 

 Containers to store contaminated spill cleanup materials 

 Scoop or shovel for cleaning up the spill 

 Appropriate PPE to safely clean up the spill  

 Combination safety shower/eyewash 

Maintenance of this equipment is also important. A checklist should be maintained for 

materials contained in the spill kit. Portable fire extinguishers require annual certification and a 

monthly visual inspection. Safety showers must be flushed monthly. Eyewashes should be 

flushed weekly. Personnel in control of the CAA must be trained on how to use all the safety 

equipment and in what situations it should be used. 

Inspection in CAA 

The CAA must be inspected on a weekly basis. The following items should be checked: 

1) Is the CAA secure? 



2) Are all of the containers in good conditions (no leaks, properly closed and no evidence 

of spills? 

3) Are wastes segregated based on compatibility? 

4) Are all containers labeled and dated? 

5) Do all containers have the appropriate waste codes on the label? 

6) Is there less than 1000 kg (2206 lbs.) of waste accumulated in the last month? 

7) Is there less than 6000 kg (13224 lbs.) of total waste stored? 

8) Is there adequate aisle space (minimum 3 feet)? 

9) Are all spill and decontamination materials present and in good working order? 

10) Is the fire extinguisher at appropriate pressure and the annual inspection up to date? 

11) Has the safety shower/eyewash been flushed? 

 

Generator training:  

A generator must be trained on how to identify whether or not a generated waste is a 

hazardous waste. This is accomplished by classroom (or online) training. This training should be 

attended within 6 months of initial assignment to a job where waste may be generated. While 

attendance of this training is only required once, it is recommended that each generator attend 

classroom (or online) training annually. Live training will be given by EHS upon request. The 

training will describe how a waste becomes classified as a hazardous waste as well as specific 

instruction on how to handle waste materials. Training records shall be kept by EHS. 

Environmental Health and Safety (EHS) personnel training: 

If EHS is also a generator, then he/she must attend or give hazardous waste generator training 

on an annual basis. Beyond that, there are additional requirements for EHS because they work 

in the CAA. These workers will, for the remainder of this section, be referred to as operators. 

Operators of the CAA will need the following training: 

 Hazardous waste management (annual) 

 HAZWOPER 24 hour (initial only), must also review who on site is responsible for safety 

and health, the hazards present on site and where to access safety equipment and PPE. 

 HAZWOPER 8 hour refresher (annual), must also review who on site is responsible for 

safety and health, the hazards present on site and where to access safety equipment 

and PPE. 

 DOT hazardous materials shipping training (every 3 years) 

 Fire extinguisher training (annual) 



A copy of all training records shall be kept by EHS. A job description for each operator must also 

be kept with the training records along with their duties regarding management of hazardous 

waste. 

Emergency Response 

Emergencies must be addressed by the emergency coordinator (EHS) or designee only. A phone 

must be designated for use to report hazardous waste incidences and the emergency 

coordinator’s (EC) number must be posted by this phone. The location of fire extinguishers, spill 

control materials and fire alarms must also be posted by this phone. Each of the following 

situations would be considered an emergency: 

 Fire: The EC or designee shall call the fire department to extinguish the fire unless it is in 

incipient stage (less than pallet size and the chemicals involved in the fire are known to 

be non-toxic and do not break down to toxic components when burned). 

 Spill: The EC or designee shall contain the spill and clean it up as soon as possible. The 

spill residues will need to be containerized and labeled appropriately before being 

stored in the CAA. If the spill leaves the site as defined below, it will be considered a 

threat to human health and should be reported as described below. 

 Unauthorized access: If the CAA is accessed by someone unauthorized to do so, the EC 

or designee shall investigate. If necessary, the EC or designee shall contact the police 

department. 

If there is a threat to human health outside of the facility, it is required to contact the National 

Response Center and ADEQ Emergency Response once the appropriate local authorities have 

been contacted. This needs to be done as soon as possible, normally within 15 minutes. Each 

agency will need the following information: 

 The name, address and EPA ID number of the facility 

 The date, time and type of incident 

 The quantity and type of hazardous waste 

 The extent of injuries (if any) 

 The quantity and disposition of recovered materials 

The following situations would be considered a threat to human health outside the facility: 

 A fire where the formation of toxic compound(s) occur upon combustion of the waste. 

 Any spill that leaves the site including onto the ground (unless all material can be 

recovered), into storm drains or into water (creek, stream, lake, river, etc.) including 

rainwater runoff that leads to a water source or storm drain. 

 Any incident with hazardous waste that leads to injuries beyond the facility borders. 



 Theft of hazardous waste if the waste makes it beyond the facility borders.  

Phone numbers of the local authorities as well as the national and state response centers with 

the information needed for calling them is in Appendix E.  

Recordkeeping 

The following are the record keeping requirements for hazardous waste: 

 All hazardous waste manifests must be maintained on site for a minimum of 3 years. 

 If a closed manifest is not received within 60 days, an unsigned copy of the manifest and 

a written explanation must be sent to ADEQ. 

 An annual declaration must be sent to ADEQ by January 31 of each calendar year. 

 If any hazardous waste is sent for analysis, records of the analysis must be kept for 3 

years. Note that analysis for waste determination must be done by an ADEQ approved 

laboratory. A list of these is available on the ADEQ website. 

 A written report of attempts to reduce the amount of hazardous waste generated (a 

waste minimization report) should be included with the annual declaration. 


